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An Expert Talk on “Resume Building & Etiquettes and Manners”

MCA Department of SVIT had organized an expert talk on “Resume Building & Etiquettes and Manners”
on 21°t September, 2024. The session was conducted by Dr. Arunkumar Adhikari, Associate Professor,
SVIT.

In today’s competitive job market, a well-crafted resume is essential for job seekers. It serves as the
first impression to potential employers, highlighting qualifications, skills, and experiences. However,
beyond a strong resume, understanding professional etiquette and manners is equally important
during the job application process. To fulfill this objective, MCA Department had arranged an expert
talk or First Year MCA and Last Year of DVoc Students.

Dr. Arunkumar Adhikari had discussed below modules during his expert session

Resume Structure: Participants learned about essential components, including contact
information, objective statements, education, experience, skills, and certifications.

Formatting Best Practices: Emphasis was placed on clarity, font choice, layout consistency, and the
importance of tailoring resumes for specific job applications.

Resume Review: Participants were paired to review and provide feedback on each other’s resumes,
fostering peer learning.

Professional Communication: Guidelines for crafting professional emails, including structure, tone,
and etiquette.

Interview Etiquette: Discussed the importance of punctuality, appropriate attire, and positive body
language during interviews.

The workshop successfully equipped participants with essential skills in resume building and
professional etiquette.
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